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I. O6Luue nosoKeHHs

1.1. Hacroswee Ilonokenne no oOpaGoTke mnepcoHanbHBIX JaHHbIX (nanee - Ilonoxkenue) OpraHu3auuu
(MynuumnansHoe 6101kKeTHOe A0LIKOIbHOE 00pa3oBaTe/bHOe YUPEeKASHHE NeTCKHH cal o0Luepa3BUBAIOLIEro BUA ¢
[PUOPHUTETHBIM OCYILECTBICHHEM AESTEIbHOCTH MO XY/10KECTBEHHO — 3CTETHYECKOMY Pa3BUTHIO BOCITHTAHHUKOB Ne
566) paszpabortano B coorBercTBUM ¢ TpynosbiM kopekcom Poccuiickoi ®enepauvu, Koncruryuuei Poccuiickoi
®epepaunn, [paxaaHckum kozekcom Poccuiickoit ®@epepaunu, DenepanbHbiM 3akoHOM «O6 uH(bOpMaumH,
HH()OPMALIMOHHBIX TEXHOJOTHAX H O 3auuTe MHopmauun», GenepanbHbIM 3aKOHOM «O NMEPCOHAIBHBIX JAHHBIX),
[TpaBunamu BHYTpeHHEro TPyAOBOro pacrnopsaaka OpraHu3aiuu.

1.2. Llens paspabortku ITonoxeHus - onpeneneHHe nopsaka oOpalOTKH MEepCOHATbHBIX JAHHBIX PabOTHHKOB
OpraHu3alMHy U HHBIX CYOBEKTOB NMepCOHaIbHBIX JaHHBIX, IEPCOHANIbHBIE JaHHBIE KOTOPBIX MoiexaT 06paboTke, Ha
OCHOBaHHH MOJIHOMOYHIA oreparopa; obecreueHune 3allUThI paB U cBo6O YeoBeKa U rpaKIaHHHa, B T.4. paboTHHKA
Opranunsauuu, npy o6paboTke ero nepcoHaJbHBIX JaHHBIX, B TOM 4YMC/€ 3alllMThl NPaB Ha HEMPHKOCHOBEHHOCTb
YaCTHOH JKM3HH, JHYHYIO MU CeMeHHyI0 TalHy, a TakKe YCTaHOB/IEHHE OTBETCTBEHHOCTH IOJDKHOCTHBIX JIHLI,
MMEIOLLMX JOCTYI K MepCOHANbHBIM JIaHHbIM, 332 HEBbINOIHeHHe TpeGoBaHUI HOPM, peryaupyrolHx o6paboTky u
3alIUTY NePCOHANIBHBIX JaHHBIX.

1.3. Tlopsanok BROJA B AelicTBHE U U3MeHeHus [lonoxeHus.

1.3.1. Hacrosuuee [TonoxkeHue BCTynaeT B CHTy ¢ MOMEHTA €70 YTBEPIKAEHHA 3aBeytolei Opranusaluy 1 JeHcTByeT
OeccpoyHo, 10 3amMeHbl ero HoBbIM [TonoXkeHHeM.

1.3.2. Bce usmeHeHus B [TonoxeHne BHOCATCA NMPHKA30M.

1.4. Bece paboTHukn OpraHu3aunH A0/DKHbI ObITh 03HaKOMIIEHbI ¢ HacToALMM [TonoskeHHeM Mo POCIHCE.

1.5. Pe)xuM KOHGHAEHLMATBHOCTH NEPCOHAIBHBIX JaHHBIX CHUMAETCS B ClTydasX WX 00e3THUMBaHHUS H 110 UCTEUEHUH
75 neT cpoka MX XpaHeHHs, WIH NPO/JIEBAETCs HA OCHOBAHHMH 3aKJTFOYEHH SKCTIEPTHOH koMuccuu OpraHu3alivy, ecii
MHOE He ONpPE/IE/IEHO 3aKOHOM.

I1. OcHOBHBIE MOHATHA U COCTAB MEPCOHATBHBIX JaHHBIX paOOTHHKOB

2.1. JIns ueneii Hacroswiero [TonoxeHHs UCMONB3YIOTCS CleAYIOLIHE OCHOBHBIE MOHATHA[]]:

- NIepCOHaNIbHBIE JaHHbIe - TI06as HHPOPMALIKS, OTHOCALLAACS K ONpPe/e/ICHHOMY WM ONpeae/iseMOMY Ha OCHOBaHUH
Takoi WHGopMaLMK pabOTHHKY, B TOM uMcie ero (pamunus, WMs, OTYECTBO, MO, MECHL], J1aTa U MECTO POXKAEHHH,
agpec, cemeifHoe, COLMalbHOE, HMMYLIECTBEHHOE MOJNOKeHHe, oOpa3zoBaHHe, npodeccus, N0XOAbl, apyras
uHbopmauus, Heobxoaumas paboTomaTesNto B CBA3H C TPYJOBBIMH OTHOLUIEHHAMH;

- obpaboTKa MepcoHaNbHBIX NaHHBIX - cOOp, CHCTeMaTH3aLMA, HaKOTUIeHHe, XpaHeHHe, YTOuHeHHe (OOHOBNeHHe,
W3MEeHEeHHe), HCIONIB30BaHHe, pacrpocTpaHeHHe (B TOM uwuciae rmnepenava), obeznuuuBanue, O610KHpOBaHMeE,
YHUYTO)KEHHE MePCOHATbHBIX AaHHBIX pab0THHKOB OpraHu3aLuy;

- KOH()MAEHUHATLHOCTb MEPCOHANbHBIX JaHHBIX - 00s3aTenbHOe A5 COOMOAEHHS HA3HAYEHHOIO OTBETCTBEHHOI'O
JIMLA, MOYYHBLIEro A0CTYI K MePCOHATbHBIM JaHHBIM pabOTHHKOB, TpeGOBaHHE HE JOMYCKATh HX PaCpPOCTPAHEHHA
Ge3 cornacusi pabOTHUKA WIIH HHOTO 3aKOHHOTO OCHOBAaHHS,

- pacrpoCTpaHEeHHe MEepPCOHabHBIX NaHHBIX - NEHCTBHA, HANpaBjeHHblE Ha Mepeaadvy NepCOHAJBHBIX JaHHBIX
paGOTHHKOB OMpeeeHHOMY KpYTy /UL (Mepeaya MepcoHalbHbIX JaHHBIX) HTH Ha 03HAKOMJIEHHE C MEPCOHATbHBIMU
JaHHBIMM HEOrpPaHHYEHHOro Kpyra JHL, B TOM uHcle OOHapOIOBaHHE MEPCOHANBHBIX NAaHHBIX PabOTHHKOB B
cpeacTBaX MaccoBOH HMH(OpMALHH, pa3MelIeHHe B HH()OPMallHOHHO-TEIEKOMMYHHKALMOHHBIX CEeTAX WM
Mpe0CTaBICHHE JOCTYMA K MEPCOHAIbHbIM JaHHBIM pabOTHHUKOB KaKMM-THOO HHBIM CrocoboM;

- HCIMOJB30BaHHE MEePCOHAILHBIX JAHHBIX - NeHCTBMA (OnepauuH) ¢ MepcOHaNbHBIMM JIaHHBIMH, COBEpIIAaeMble
JOJKHOCTHBIM THLOM OpraHu3aluy B LUE/IX NPUHATHS PELIeHHH WK COBEPLIEHHSA HHbIX JeHCTBHH, MOPOXKAAOLIHX
FOPHAMYECKHE TIOCTEACTBUSA B OTHOIIEHHH paGOTHHKOB MHG0 HHBIM 06pa3oM 3aTparMBarolIMX UX npaBa U cBOGOBI
MM TpaBa M cBOOOBI APYTHX JIMLL

- ONIOKHMpOBaHHE NEPCOHANBbHBIX JaHHBIX - BPEMEHHOE TNpekpauleHHe cGopa, CHCTEMaTH3alMH, HAKOIUIEHHS,
MCIOMb30BaHHsl, PACTIPOCTPAHEHUS MePCOHANIBHBIX JAHHBIX PaOOTHUKOB, B TOM YHCJIE UX MEpelayt;

- YHHYTOXKEHHE NMEPCOHATBHBIX JAHHBIX - J€HCTBUS, B Pe3y/1bTaTe KOTOPHIX HEBO3MOKHO BOCCTAHOBHTH COAEpIKAHHUE
[epCcoHaNbHBIX JaHHBIX B HH(POPMALIMOHHO# CHUCTEME NePCOHANBHbIX JAHHBIX pAOOTHUKOB WM B pe3yJIbTaTe KOTOPBIX
YHUYTOXKAIOTCSA MaTepHa/IbHble HOCHTEIH NMePCOHATLHBIX JaHHBIX pabOTHHKOB;

- ofe3nMuMBaHWE MEPCOHANBHBIX [MAHHBIX - NEHCTBHA, B pE3y/bTaT€ KOTOPHIX HEBO3MOXKHO OINpPENEIHTh
MPUHAJIEKHOCTh MEPCOHATBHBIX JAHHBIX KOHKPETHOMY pabOTHHKY; :

- 001L1eA0CTYTHBIE MEPCOHABbHBIE IAHHbIE - TEPCOHAIbHBIE JaHHBIE, 0CTY HEOrPAHHUYEHHOT 0 Kpyra JIML K KOTOPbIM
npenocTaBied ¢ corjacus paGOTHHKA WIM Ha KOTOpble B COOTBETCTBHH ¢ (ellepalbHBIMH 3aKOHaMH He
pacnpocTpansiercs TpeboBaHHe cOOMOAEHH KOHPUACHLMATbHOCTH.

- HH(opMaLKs - cBeJIeHHs (COOOLLeHH S, NaHHbIe) He3aBUCHMMO OT (hopMbl X MpeacTaBaeHusA[2].
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- JOKYMEHTHpOBaHHas HHCbOPMaU,}‘ISl - 33¢HKCHPOB&HH&H Ha MarepHaJlbHOM HOCHTEJIE IMYTEM AOKYMCHTHPOBAHHA
uHMOPMALKA C PEKBU3UTAMH, TTO3BOJISIOLMMH ONPENEIUTh TAKYI0 HHPOPMALIMIO K €€ MaTepHallbHbIi HOCHTEb.
2.2. B cocTaB nepcoHanbHbIX AaHHBIX paGoTHUKOB OpraHu3auuy BXOAAT JOKYMEHTbI, CONepkKaLlke HHPOPMALHIO O
MacropTHBIX AaHHbIX, OO0pa3oBaHHH, OTHOLUEHWH K BOMHCKOH OOS3aHHOCTH, CEMEHHOM TOJIOKEHHH, MeCTe
JKUTE/IbCTBA, COCTOAHHH 300POBbA, & TAKKE O NPEAbIAYLIHX MECTAX HX pSGOTbl.

2.3. Kommniekc [OKYMEHTOB, COMNpPOBOXIAIOLIWHA mpouecc OGOpMIEHHs TPYAOBBIX OTHOLIEHMH paGoTHMKA B
OpraHu3aLHy TIPH €ro rpHeme, NepeBosie H YBOJIbLHEHHH.

2.3.1. Uudopmaums, npeacrasngemas pabOTHHKOM NpH nocTyniaeHu Ha paboty B OpraHusauuio, 10/DKHAa HMETh
NOKyMeHTaNbHY0 (opmy. [Ipu 3ak1i04eHHH TPYIOBOrO JIOroBOpa B COOTBETCTBHH cO CT. 65 Tpynosoro koxekca
Poccuiickoii Meaepaunu JKLO, NOCTynaroLlee Ha paboTy, npeabsasiseT paboToaarento:

- MAcropT WK UHOH JOKYMEHT, YAOCTOBEPAOLIMNA IHUHOCTD;

- TPYAOBYIO KHIKKY, 38 HCK/IFOUEHHEM C/lyyaeB, KOrJa TPYAOBOH JOroBop 3aK/IioyaeTcs BrEpBble WIH pPabOTHHK
nocTynaer Ha paboTy Ha yC/IOBHSX COBMECTHTENbCTBA, THOO TPyAOBas KHHXKKA Y pabOTHHKA OTCYTCTBYET B CBA3M C
ee yTpaTOi HIIH 10 JpYTHM NpHYHHAM;

- CTPaxOBOE CBU/IETEIBCTBO FOCY1aPCTBEHHOTO MEHCHOHHOIO CTPaxOBaHHs,

- IOKyMEHTBI BOMHCKOT'O y4eTa - /11 BOCHHOO0A3aHHbIX H JIHL, MOJIEKALIMX BOHHCKOMY Y4eTy;

- nokyMeHT 06 00pa3oBaHHH, O KBATU(HKALIMH HIH HATHYMH CMIELMAIbHBIX 3HAHMH - MPH MOCTYIJIEHWH Ha pabory,
TpeOyIOLLYIO CreLHaTbHBIX 3HAHHH HIH CMeLHaIbHO| MOArOTOBKH;

- cBuaeTenbeTBo 0 npucBoennd MHH (npu ero Hannuuu y pabotHuka) [3].

2.3.2. Ipu odopmnenun paGorHuka B Opranuzauuio paGOTHHKOM OT/e/1a KafpoB 3arnojHAeTCs YHHQULIMpPOBaHHAs
dopma T-2 «JIuunas kaprouka paGOTHHKa», B KOTOPOH OTpakaroTCs ClENYIOLIMe aHKeTHble M OHorpauueckue
AaHHble pabOTHHKa:

- o6ume ceenenus (O.U.0. paGoTHHKa, AaTa POXKIAEHHS, MECTO POXIEHHS, TPAKIAHCTBO, 06pazoBaHue, MpodeccHs,
cTax paboThl, cocTosiHHE B Opake, MacrnopTHbIE JaHHbIE),

- CBeJEHHs O BOMHCKOM yueTe;

- JaHHBIe O MpHeMe Ha paboTy;

B panpHeiiliem B JIHUHYIO KAPTOUKY BHOCATCA:

- CBEJIEHH O MepeBojax Ha ApYryio pabory;

- cBeneHus 06 aTTecTaluu;

- CBEJIEHHA O MOBBILICHHH KBATH(PHKALHH,

- CBeJIEHHS O MPO(PEeCCHOHAIBHOH NMepenoaroToBKe;

- CBeJIEHHs 0 Harpanax (MooLIPeHHX), MTOYETHBIX 3BAHHAX;

- cBeleHHs 00 oTmycKax;

- CBeJI€HHA O COLIMAILHBIX FapaHTHAX;

- CBEJIEHHS O MECTE JKMTEIbCTBA H KOHTAKTHBIX Tesle(oHaXx.

2.3.3. B otzene kaapos OpraHu3aliiy CO3/1al0TCA M XPaHATCS ClIeyIOLINe FPYTIbl JOKYMEHTOB, CO/IepKallie NaHHbIe
0 pabOTHHKAX B €TMHUYHOM HJIH CBOJIHOM BHJIE:

2.3.3.1. JlokyMeHTbI, CoeprKaLlie NepcoHaIbHble JaHHbIe pabOTHHKOB (KOMIUIEKCHI JOKYMEHTOB, CONPOBOXKAAIOLIHEe
npouecc ohopMIICHHS TPYAOBBIX OTHOLIECHHH NpH Npueme Ha paboTy, NepeBoie, YBOJIbHEHHH; KOMIIEKC MaTepHaoB
M0 aHKETHPOBAHHMIO, TECTHPOBAHUIO; TMPOBEIEHHIO coOeCeIOBaHUH ¢ KaHAMAATOM HAa JO/DKHOCTb; MOJAIMHHHKH H
KOTMHMHM TMPHKA30B [0 JIMYHOMY COCTaBy; JIMYHbIE Jela H TPYNOBble KHWXKKM PabOTHHMKOB; Jena, COAepKalliue
OCHOBAaHHMA K MPHKA3y M0 JTHYHOMY COCTaBY; Je/a, COAepXKallie MaTepHalbl aTTecTalMu PabOTHUKOB; CITy/KEOHBIX
paccrieIoBaHui; CrpaBOYHO-WH(OPMALIMOHHbIH GaHK IaHHBIX M0 NepcoHay (KapTOTeKH, JKypHabl); NOJIHHHHKHA H
KOMTMH OTHYETHBIX, AHATMTHYECKMX M CIPaBOYHBIX MAaTepHasIoB, MepenaBaeMbIX pyKoBoacTBY OpraHusauu,
PYKOBOAMTENAM CTPYKTYPHBIX TMOJpa3eIeHHH; KOMHM OTUYEeTOB, HAMNpaB/fSEMbIX B TOCYAApCTBEHHBIE OPraHbl
CTaTHCTHKH, HAJIOrOBblE HHCTIEKLIMHM, BBILLIECTOSLME OPraHbl YIIPaBIeHHUs U APYTHe YUPEXKIECHHS).

2.3.3.2. JlokymMeHTauus Mo OpraHu3auuu paboThl CTPYKTYPHBIX MOApasjeneHHi (MOJOXKEHHA O CTPYKTYpPHBIX
TOAPA3AENEeHUSX, [OKHOCTHbIE MHCTPYKLUMHM pabOTHHKOB, MpPHKa3sbl, PAacropsOKCHHA, yKasaHHs PYKOBOJCTBA
Opranu3aluu); JAOKYMEHTBI M0 TUIAHMPOBAHHIO, y4YeTy, aHalIM3y M OTYETHOCTH B 4acTH paboThl C NEPCOHAIOM
OpranusaLu. ’

[I1. C6op, 06paboTKa H 3alLHTa NEPCOHANBHBIX JaHHBIX

3.1. [Tops ok nosyyeHHs NMEPCOHATbHBIX JAHHBIX.

3.1.1. Bce nepcoHanbHele AaHHble paboTHHKa OpraHu3aluy caeayeT noy4yaTh y Hero camoro. Eciin nepcoHanbHble
faHHble paGOTHHKA BO3MOYKHO MOMYYHTb TOJIBKO Y TPETheH CTOPOHBI, TO paGOTHHK I0/KEeH OBITh YBEAOMIIEH 00 3TOM
3apaHee W OT Hero JO/DKHO GbITh MOJYYeHO MHChbMEHHOe cornacue. J[o/KHOCTHOE MU0 paGoToaarens AOKHO
coobwuTs paboTHUKy OpraHu3aLuK O LEsX, MPearnosaraeMbIX MCTOYHHKAX H ¢nocobax nosty4eH s NepcoHaibHbIX
JIAHHBIX, a TAKXKe O XapaKTepe MOIEKALUMX M0JyYEeHHIO MePCOHATBHBIX JaHHBIX W MOCIEACTBUAX OTKa3a paboTHUKA
JaTh MUCHMEHHOE corjiacHe Ha WX noryueHue[4].



3.1.2. PaGoronarenb He UMeeT MpaBa nomy4yars ¥ 0OpabaTeIBaTh MepcoHaIbHbIE NaHHbIe paboTHHKAa OpraHu3aluH o
ero pacoBOM, HAaLMOHAIBHOW MPHUHAIJIEKHOCTH, TNOJUTHYECKHX B3IVIAAAX, PEJUrHO3HBIX WIH (QUIOCOPCKUX
yOexIeHHAX, COCTOSHUH 310pOBbSl, HHTUMHOH JXM3HU. B ciyyasx, HEMocpeACTBEHHO CBS3aHHBIX C BOMPOCAMH
TPYAOBBIX OTHOLUEHHH, B COOTBETCTBHH €O CT. 24 KoHctuTyuun Poccuiickoit ®enepaunn pabotonarens Brpase
noyyarth ¥ 06pabaThiBaTh JaHHBIE O YACTHOMH JKM3HH pabOTHHKA TOJBKO C €ro MUCHEMEHHOTrOo cornacusi(5].
O6paboTka yka3aHHBIX NEPCOHANbHBIX NaHHbIX pabOTHUKOB paboTonaTeIeM BO3ZMOXKHA TOJIBKO € MX cOracus Jubo
6e3 UX cornacus B CICAYIOLMX Cyyasx:

- NEPCOHAJIbHBIE JJAHHbIE ABIAIOTCS OOLLE0CTYHBIMM;

- IEPCOHAJIbHBIE ITaHHBIE OTHOCATCSA K COCTOAHHIO 3710pOBbi paboTHHKA U X 00paboTka HeoOXoaUMa /1 3aLLMTHI €ro
HKHM3HH, 3JI0POBbA MJIM MHBIX JKH3HEHHO BaXKHBIX MHTEPECOB JTHOO YKU3HH, 3MOPOBBA MJIH MHBIX KM3HEHHO BAXKHBIX
MHTEPECOB JPYrUX JIML K MOJNy4YeHHe cornacus paboTHHKA HEBO3MOXKHO;

- 1o TpeGOBaHHIO MOJHOMOYHBIX TOCYJapCTBEHHbIX OPraHOB B CIy4asX, IpPeIyCMOTPeHHbIX (eaepaibHbIM
3aKOHOM|[6].

3.1.3. PaboTonarens Bnpase oOpabaTbiBaTh NepcOHaIbHbIE NaHHbIE pAGOTHUKOB TOJIBKO ¢ MX MMCbMEHHOTO COTJIACHSL.
3.1.4. ITucemenHoe cornacue paboTHuKa Ha 06paboTKy CBOMX MepCOHAIBHBIX AaHHBIX JA0/DKHO BKJIKOUYATH B cebs:

- (amunuio, uMmA, OTYECTBO, aapec CyOBeKTa TepCOHANbHBIX JAHHBIX, HOMEpP OCHOBHOTO JOKYMEHTA,
YAOCTOBEPSIOLIErO ero JINYHOCTD, CBEIEHHA O IaTe BbIAa4H yKa3aHHOr0 JOKYMEHTa U BbIAABLUEM €ro OpraHe;

- HauMeHOBaHHe (haMUIIHIO, MS, OTHYECTBO) M apec OrepaTopa, MOJTyHarOLIero CornacHe CyObeKTa NepCOHAIbHBIX
JaHHBIX;

- ueab 06paboTKH NepCOHaNbHbBIX JaHHBIX;

- MepeveHb MEePCOHANbHbIX JaHHbIX, Ha 06paboTKy KOTOPBIX JaeTcs coriacHe cyObeKTa NMepCcoHaNbHbIX JaHHBIX;

- MepeyeHb JEHCTBUH ¢ MepcOHaJbHBIMH JaHHBIMHK, Ha COBEpLIEHHE KOTOPBIX JaeTcsd coriacue, oblee OomucaHue
MCMOBb3YeMbIX ONepaTopoM cnoco6oB 06paboTKH MepCOHAIbHBIX AaHHBIX;

- CPOK, B TEYEHHE KOTOPOro AeHCTBYeT corjacue, a Takxe NMopsaoK ero OT3biBa.

®opma 3asB/ICHHS O COrJIaCHH paboTHHKA Ha 06paboTKy NepCcOHaIbHBIX JaHHBIX CM. B TIPUJIOXKEHHH | K HacToALLEeMY
[TonoxeHuto.

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CIEAYIOLIMX CITy4asnX:

1) obGpabGoTka mnepcoHaNbHBIX NAHHBIX OCYILECTB/IAETCS Ha OCHOBaHWM TpymoBoro komekca P® unu wWHOro
(enepanbHOro 3aKk0Ha, yCTaHaB/IHBAIOLLETO €€ LIe/1b, YCIOBHSA MOMYUeHHA NePCOHATBHBIX JaHHbIX U KPYr cyOBbEKTOB,
nepcoHabHbIE IaHHbIE KOTOPBIX MOAIeKaT 00paboTKe, a TakKe ONpeaesAioIero MoOJTHOMOYHs paboTonaTens;

2) o6paboTka nepcoHaNbHBIX JaHHBIX OCYLIECTBIISETCSA B LE/IAX UCTIOIHEHHS TPYJOBOTO I0rOBOPA;

3) oGpaboTKa nepcoHaNbHBIX JaHHBIX OCYIIECTBIAETCS /15 CTATUCTHYECKHUX MJIH HHBIX HaYYHBIX LieJie MPH YCI0BUH
00s3aTebHOrO 00€3TM4YHBAHHS NEPCOHANBHBIX JaHHBIX;

4) o6paboTKa nepcoOHAIBHBIX JaHHbIX HEOOXOAMMA ISl 3alUMTHl XKHU3HH, 3[0POBbS WIH HHBIX JKH3HEHHO BaXKHBIX
MHTepecoB pabOTHHKA, €CITH MOJTyYeHHE ero COracHs HeBO3MOXKHO.

3.2. lNopsanox 06paboTKH, Nepefavyu U XpaHeHHUs NEePCOHANIBHBIX AaHHBIX.

3.2.1. PaGoruuk Opranusauuu npenocrabnser paboTHUKY oTaena KaapoB OpraHu3alWH JOCTOBEPHBIE CBEIEHHS O
cebe. PaboThuk otnena xkanpoB OpraHu3aluMH NpoBepsAeT JOCTOBEPHOCTb CBEICHHMI, CBepsAs JaHHbIE,
NpefoCTaBeHHble pabOTHUKOM, C HMEIOLLIHMHUCA Y paGOTHHKA JOKYMEHTaMH.

3.2.2. B coorBerctBHU cO cT. 86, ri. 14 TK P® B uensix obecneuenns npaB u cBo6OJ YelnoBeKa W rpakaaHHHA
reHepaibHbIi qupekrop Opranusaunu (PaGoronarens) u ero npeacrasutenu npu o6paboTke NepcoHaNbHBIX JAHHBIX
paboTHHKaA IODKHBI cobmoaaTh cneayroLue obimne TpeboBaHus:

3.2.2.1. O6paboTka mMepcOHATBHBIX MNAHHBIX MOXKET OCYLUECTBIATHCA HCKJIKOYHMTENBHO B LEIAX 0BGecreyeHHs
co0I0/IeHHs 3aKOHOB W WHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COAEHCTBHA pabOTHHKaM B TPYIdOYCTPOHCTBE,
00y4eHHH W NpPOABHIKEHHH MO cyskbe, obecrnieueHHs HuHON Ge30macHOCTH pabOTHHKOB, KOHTPOJIS KOJHYECTBA U
KauecTBa BbINOIHAEMOMN paboTel U obecrneueHns cCOXpaHHOCTH UMYlLecTBa[7].

3.2.2.2. Ilpu onpeneneHnn ob6beMa U coaepkanus, obpabaTeiBaeMbIX MepCOHATBHBIX AaHHbIX PaboToaarens H0/KeH
pykosoactoBathesi Koncturyuuedt Poccuiickoit ®@enepauun, Tpynoseim komekcom Poccuiickoit Menepauun u
MHBIMH (eaepalbHbIMU 3aKoHaMH|[8].

3.2.23. Tlpu npuHATMM peLIEHHH, 3aTparuBaloOlMX HHTepechl pdboTHuKa, PaGoTomatens He HMeer mpaBa
OCHOBBIBATBCA Ha TMEPCOHANBHBIX JaHHBIX paboTHHKA, MOMYYEHHBIX HCKIIOYUTENBHO B pesyibTare HX
aBTOMAaTH3HUPOBAHHOH 00pabOTKH HJTH NIEKTPOHHOTO MOTyueHusA[9].

3.2.2.4. 3awmra nepcoHaNbHbIX AaHHBIX pPaGOTHHKAa OT HENPAaBOMEPHOrO HX MWCIMOJB30BAHMA WM YTpaThl
obecnieunBaerca PaGoTosarenem 3a cueT ero CpesicTB B NMOPsJIKe, YCTAHOBICHHOM (eaepanbHbIM 3akoHoM[10].
3.2.2.5. PaGOTHHKH W MX MPEACTABUTENH JIOJKHBI ObITh 03HAKOMJIEHBI [O]] PACTIMCKY C JOKyMeHTaMH OpraHu3aum,
YCTAHaB/IHBAIOWMMH MOpAAOK 06paboTKH nepcoHanbHBIX JaHHBIX pabOTHMKOB, a Takke 00 HMX MpaBax H
o0s3aHHOCTAX B 3TOH 0OnacTH[11].

3.2.2.6. Bo Beex cnyuasnx oTka3 paGOTHHKA OT CBOMX MpaB Ha COXPaHeHHEe M 3aLUHTY TalHbl HepelcTeuTeneH[12].
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IV. [lepenava u XpaHeHHE NMEPCOHAIBHBIX JaHHBIX

4.1. Tlpu nepemaye MNepCOHANbHBIX HaHHBIX paGoTHHka PaGorojarenb AO/KEH cobnogate ClAeayIOLIHe
tpeboBanusa[13]:

4.1.1. He coobmath nepcoHasbHble AaHHbIe pabOTHHKA TPeThel CTOPOHE 6e3 MMCbMEHHOrO COorlacHs paboTHuUKa, 3a
MCK/TIOYEHHEM CJTy4aeB, KOrZa 3T0 HeoGXO0AMMO B LIESX MpeayNpexkIeHHs Yrpo3bl JKH3HH H 310pOBbIO pabOTHHKA, a
TaKKe B CJTydasX, yCTAHOBJIEHHbIX (eaepaibHbIM 3aKOHOM.

4.1.2. He coobwmarh nepcoHasbHble AaHHble paGOTHHKA B KOMMEPHYECKHMX LeAX 0e3 ero MUChbMEHHOro COrIacHs.
OGpaboTka MepcOHATbHBIX JAHHBIX PAGOTHUKOB B LEJAX MPOJABMKEHHsS TOBApOB, paboT, ycIyr Ha phIHKE MyTeM
OCYLLECTB/ICHHS MPAMBIX KOHTAKTOB C MOTEHUHMAIbHBIM MOTpeGHTE/IeM ¢ MOMOLIBIO CPEACTB CBA3M AOMyCKAeTCs
TOJIBKO € €ro NMpeaBapuTe/IbHOrO COrIacHs.

4.1.3. TlpemynpeauTs JHLl, NOMY4HBLIHX MEPCOHANbHbIC AaHHbIE PaOOTHHKA, O TOM, YTO ITH JaHHbIC MOTYT OBITH
MCIIO/b30BAHbI JIHIIb B LUEJAX, A KOTOPbIX OHH c0001eHbl, H TPeOOBATh OT ITHX JIMLL MOATBEPXKAECHUSA TOr0, YTO 3TO
npawio cobmoneno. Jluua, MOMy4MBLIME MePCOHANbHbIE AaHHble paGOTHMKA, 0Os3aHbl COOMIOAATH PEKHM
CeKpeTHOCTH (KOH(puaeHuManbHOCTH). JlaHHoe IlonoskeHHe He pacrpoCTpaHseTcs Ha OOMeH NepCOHaNbHBIMH
JIaHHBIMU PaGOTHHUKOB B MOPS/IKE, YCTAHOBJIEHHOM (e/iepabHbIMH 3aKOHAMH.

4.1.4. OcyliecTBATb Nepefayy MepcoOHATBHBIX JaHHBIX PaGOTHHKOB B npeenax OpraHu3aUWH B COOTBETCTBHH C
HacToswuM [TonoxkeHueM.

4.1.5. PaspewaThb JOCTYI K MEPCOHAbHBIM JaHHBIM Pa0OTHHKOB TOJIBKO CTIELHAIBHO YTIOJTHOMOYEHHBIM JIMLAM, TIPH
TOM YKa3aHHbIE JIMLA JO/UKHBI MMETb MPaBO MOJIYyuaTh TOJNBKO Te MEPCOHAIbHblE J1aHHble paGOTHHMKA, KOTOpBIE
HeOGXOMMMBI /IS BBINOJIHEHNS KOHKPETHOH DYHKLMH.

4.1.6. He 3ampammsath HHGOPMALHIO O COCTOSHHH 310pOBbA PaGOTHHKA, 3a MCKJIIOUEHHEM TeX CBE/IeHHH, KOTOpble
OTHOCSTCA K BOTPOCY O BO3MOYKHOCTH BBINOIHEHHS PaGOTHHKOM TPYAOBOH (QyHKLHH.

4.1.7. Tlepenasath nepcoHaIbHblEe JaHHbIe PaGOTHHKA MpENCTaBHTENSM PaGOTHHUKOB B TMOPA/KE, YCTAHOBJEHHOM
TpynosbiM komekcom Poccuiickolt deaepainy, U OrpaHHUHBATh 3TY HHPOPMALIHMIO TONBKO TEMH NEPCOHATbHBIMHU
JaHHBIMH PaGOTHHKA, KOTOPbIE HEOGXOAMMBI JUIs BBIMOJHEHHS YKa3aHHBIMU NPEACTABUTENAMH HX (QYHKLHH.

4.2. XpaHeHHe ¥ MCTIO/Ib30BaHKe NEPCOHABHBIX JIAHHBIX paGOTHUKOB[14]:

4.2.1. TepcoHanbHble AaHHble pabOTHHKOB 00pabaTHIBAlOTCA W XPAHATCA B OT/€1E KAJPOB.

4.2.2. TlepconanbHble AaHHble PAGOTHMKOB MOTYT OBITH MOJY4eHbl, MPOXOAMTH JaJIbHEHLIYIO obpaboTky H
nepeaaBaThca Ha XpaHeHHe Kak Ha GYMa)KHBIX HOCHTENSX, Tak U B 3/€KTPOHHOM BH/E - JIOKATbHOH KOMIBIOTEPHOMH
CeTH M KOMMBIOTEPHOI nporpamme «1C: 3aprniaTa v Kaapbi».

4.3, Tlpu mosyyeHUH TEPCOHATBHBIX JAaHHBIX HE OT pPabOTHHKA (32 MCKIIOYEHHWeM CIly4aeB, €C/TH MEpCOHAbHbIC
JaHHble ObUIH MpeaocTaBeHbl paboToAATENIO HA OCHOBAHHMH (heepaTbHOTrO 3aKOHA HJTH €CJTH NEPCOHANbHbIC JaHHbIC
ABJAIOTCA OBLIENOCTYNHBIMH) paboTojaTens 10 Hayana 0O6paGOTKH TaKMX MEPCOHANbHBIX AaHHBIX 00s3aH
NpeA0CTaBUTL PAOOTHHKY C/IEIYIOLLYIO HH(pOPMALHIO:

- HauMeHoBaHue ((haMHIKs, UM, OTYECTBO) U aJIpec ONepaTopa Ik €ro NpeACTaBUTEN;

- ue1b 06paboTKH MepcoOHANBHBIX IAHHBIX U €€ MPaBOBOE OCHOBAHHE;

- MpeAaronaraeMple MoJIb30BaTe/ i NePCOHaNbHBIX JaHHBIX;

- ycTaHOBJIeHHbIe HacTosIMM DeiepanbHbIM 3aKOHOM MpaBa CyOBbeKTa MepcoHaNbHBIX IaHHbIX.

V. JlocTyn K MepcoHaNbHbIM JaHHBIM PaGOTHHKOB

5.1. ITpaBo nocTyna K NMepcoHabHbIM JTaHHBIM HMEHOT!

- 3aBeYIOLLMH;

- 3aMecTHTeNb 3aBeaytolei no BMP;

- COTpYAHHKH OyXraarepHu,

5.2. PabotHuk OpraHu3aldi HMEET Npaso:

5.2.1. Tonyuyats AOCTYNn K CBOMM MEPCOHANBHBLIM [aHHBIM W O3HAKOMJIGHHE C HHMMH, BK/IIOYas MpaBO Ha
Ge3Bo3Me3IHOE NOTyUeHHE KON 060 3amucH, coaepiKalliel NepcoHanbHble IaHHbIe pabOTHHKA.

5.2.2. TpeGosarb oT PaGoToaaTens yTOUHEHHS, MCKITIOUEHHS WA HCNPABJICHUS HETOJIHBIX, HEBEPHBIX, YCTapEBLUHX,
HEZOCTOBEPHBIX, HE3AKOHHO MOMYYEHHBIX WM He SBIAIOLIMX HeoOxomumbiMH s PaGoTonaresns nepcoHanbHbIX
JIaHHBIX.

5.2.3. Ionyuats ot PaGoronarens

- CBEJICHHS O JIMIAX, KOTOPbIE HMEKOT JOCTYMN K MEPCOHATBHBIM JaHHBIM WM KOTOPBIM MOXKET OBITh MPENOCTaB/ICH
TaKo# J0CTyT,

- nepeyeHb 0OpabaTbIBaeMbIX MEPCOHANBHBIX IaHHBIX H HCTOYHHK HX TOTyYEeHHS;

- cpokH 00palOTKH NEPCOHATbHBIX JAHHBIX, B TOM YHC/I€ CPOKH X XPaHCHHS,

- CBEIEHHSA O TOM, KaKHe IOpHANYECKHE OCIeACTBUS [ CyObeKTa epPCOHATBHBIX JaHHBIX MOJKET MOBIeYb 3a COOOH
06paboTKa ero nepcoHaJbHbIX JaHHBIX. '

5.2.3. Tpeboats ussewenus PaGortoaaTenem Beex ML, KOTOPbIM paHee ObLTH cOOOLIEHbI HEBEPHBIE HIIH HEMO/IHbIC
nepcoHaibHble JaHHble, 000 BceX NPOU3BEEHHBIX B HUX UCKIIOYEHHSAX, HCTIPABICHHAX HIIH JOMOTHEHHAX.



O06>xanoBaTh B ynon HOMOUYEHHBIH Oprat no 3al|Te npas cyﬁ"be KTOB MEPCOHANTBbHBIX JaHHbIX HITH B CYHGGHOM nopangke
HenpaBoMepHble aeiicTBus Wik GesnercTaua PaGortonarens npu o6paboTke U 3alMTE €ro NEPCOHATBHBIX JaHHBIX.
5.3. KonupoBaTh 1 N1eNaTh BBIMUCKH NEPCOHAIbHBIX JaHHBIX PaGOTHHKA pa3pellaeTcs HCKTIOUHTENBHO B CITy KeGHBIX
LeJdax ¢ MHCbMEHHOrO paspellIC€HHA HavajlbHHKa OTAE/1a KaaApOoB.

5.4. Tepenaua uHGOpPMaLIMH TPETbEN CTOPOHE BO3MOXKHA TOJIBKO MPH MHCbMEHHOM COIJIaCHH PabOTHHKOB.

V1. OTBETCTBEHHOCTD 33 HAapyLLEeHHe HOPM, peryaupyoux o6paboTKy U 3alllUTy MepCOHANbHBIX JaHHBIX

6.1. PaGotHuku OpraHW3aUMi, BUHOBHBIE B HAPYLIEHHH HOPM, PeryJHPYIOUHX NOMy4eHHe, 0OpaboTKy W 3aluuTy
NMEepCOHAIBHBIX OaHHbIX paﬁommca, HECYT AHCUHIUIHHAPHYHO AIMHHHCTPATHBHY1O, rpaKaaHCKO-NpaBOBYHO HIIH
YroJ10BHYHO OTBETCTBEHHOCTDE B COOTBETCTBHH C (benepanbﬂbmu 3aKOHaMH.

6.2. I'eHepasbHblii AupekTop OpraHM3aLyiy 3a HapyLIeHHe HOPM, PeryJIHpYIOLIHX Nomy4YeHHe, 00paboTKy U 3aLUuTy
MepCOHANBHBIX JaHHBIX paGOTHHKA, HECeT aIMHHHCTPATHBHYIO OTBETCTBEHHOCTb COrIacHO CT. 5.27 1 5.39 Kozekca
06 aJIMHHMCTPATHBHBIX MNpaBOHapylieHHsX Poccuiickoii Denepauuy, a Takke Bo3MellaeT paGoTHHKY ywepO,
FlpH‘-lHHeHHl:Iﬁ HEMpaBOMEPHbIM HCIIO/IE30BAHHEM Hmbopmauuu, co,uepmaulei‘i MepCcOHaJIbHbIE JAHHbIE paGOTHPIKa‘

[1] ®enepansublii 3akon ot 27 urons 2006 r. Ne 152-03 «O nepcoHalbHBIX JaHHBIX»: I1aBa 1, CT. 3.

[2] ®enepanbHbiii 3akoH ot 27.07.2006 Ne149-D3 «O6 uHbopmaunH, HHOOPMALMOHHBIX TEXHOJIOTHSAX U O 3aLIHTE
HH(popMaLUmY, CT. 2.

[3] B 3akoHOAaTENbHO OMPEJENEHHBIX CIy4asX MOXET MpeaycMaTpuBaTbes HEOOXOAWMOCTH MPEAbABICHHS TNMPH
3aKJIKOUEHHH TPYAOBOTO JOrOBOPA AOMOJHHTEIbHBIX JOKYMEHTOB.

[4] TK PO, ra. 14, cr. 86, n. 3.

[5] TK PO, rn. 14, cT. 86, 1. 4.

[6] TK PD, rn. 14, crt. 86, 1. 5.

[71 TK P®, rn. 14, cr. 86, m. 1.

[8] TK P®, rn. 14, cr. 86, 1. 2.

[9] TK P®, rn. 14, cT. 86, n. 6.

[10] TK P®D, ra. 14, cT. 86, n. 7.

[11] TK P®, ra. 14, ct. 86, . 8.

[12] TK P®, ra. 14, ct. 86, . 9.

[13] TK P®D, rn. 14, cr. 88.

[14] TK P®D, ra. 14, ct. 87.

[15] data npoctasnsercss pabOTHHKOM COOGCTBEHHOPYYHO.

[16] PerucrpalldOHHBI HOMep 3asBIEHHS MPOCTABIAETCA COTPYAHMKOM OpPraHH3alMW TOC/Ie PerucTpaLuH
JOKYMEHTA.






